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Ref. No. SVSU/23/Reg.off/181

Office Order
Hon’ble Vice- Chancellor is pleased to make transfer and posting of the following officials/Staff
members with immediate effect and till further orders:

Dated: 19-08-2023

Sr. Name of the Person Present New Department/ Reporting
No. Department/ | Branch Officer/Branch
Branch
1. | Dr Lalit Sharma, DR IDC Additional Charge | Registrar
of overall sports
Administration &
Management in
campus.
2. | Dr. Raj Kumar, DD Pedagogy and | Academic Affairs Dean Academic
Capacity Affairs
Building
3. | Mr. Vinay Saini, AR Academic Establishment Registrar
Affairs
4. | Mr. Rajesh, AR Establishment | SVSU Sr. Principal, SVSU Sr.
Secondary School Secondary School
with additional Dean Affiliations
charge of
Affiliations
5. | Mr. Sombir, R&S Additional Charge | Registrar
Superintendent of Academic
Branch
6. | Mr. Jayant, General IDC SDO Civil
Superintendent Branch
7. | Mr. Pratik, Sports Sports Sports Consultant DR, Sports
Consultant Consultant Administration &
Management
8. | Mr. Nishant, ADD Skill * SVSU Sr. Principal, SVSU Sr.
Innovator Secondary School Secondary School
School Additional charge Chairperson
of Skill Department of
Enhancement Language and
Training (Graphic Culture
Designing)
9. | Mr. Anoop, ADD Research & *#Skill 1IC
Innovation Enhancement
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Projects &
Mentorship for
SFET & SFA

10.

Ms. Neeta, ADD

IC &
Consultancy

** Skill
Enhancement
Projects &
Mentorship for
SFMSR & SFASH

IIC

11.

Mr. Udam Singh, ASC

SIF

NAAC

DR, NAAC

12.

Mr. Bhoopender Singh,

Hindi Officer

Academic
Branch

Head- RajBhasa
Prakosth- Hindi
Translation &
Correspondence of
the university, to
provide training to
staff (DEOs) to
work in Hindi.
Incharge
preparation of
Annual Report and
correspondent with
Govt.

Designing &
Execution of
programs

Registrar

13.

Ms. Sonal, Deputy
Superintendent

Registrar
Office

Pedagogy &
Capacity Building.
Research &
Innovation

Dean PCB
Dean
Research&Innovation

14.

Ms. Sonia, Translator

To translate all
office orders/notices
1ssued from office
of Registrar & Dean
Academics.

Work assigned by
Hindi officer.

To prepare minutes
of MPR

Hindi Officer

15.

Mr. Prashant, Guest
House supervisor

General
Branch

Additional Charge
of Housekeeping

AR, General Branch

16.

Assistant

On Joining

Establishment
Branch

AR, Establishment
Branch
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17. | Devender Giri, On joining VC office VC office
Assistant additional Charge Web Administrator
IT/Cell( Web SFMSR
Administrator) and
Executive MBA
18. | Mr. Jaidev, Assistant Academic Additional Charge | Dean Academic
Affairs RPL Affairs
19. | Mr. Karan, Clerk Establishment | General Branch AR, General Branch
20. | Ms. Sashi Bala, DEO, SFASH Dean Dean, SFASH
Department of Chairperson, Dept.
Sports & yoga Of Sports and Yoga
Department of & Dept. Of Language
Language & culture | and Culture
21. | Mr. Prem, DEO SFET & SFET Dean SFET
Affiliation Department of Chairperson, Dept. of
Automotive studies | Automotive Studies
22. | Ms. Sudha, DEO SFET Dept. of Green Chairperson, Dept. of
Technology. Green Technology
Dept. of Chairperson, Dept. of
Construction Construction &
Management. Management
Dept. of Industry Chairperson, Dept. of
4.0 Industry 4.0
23. | Ms. Prabha, DEO RPL Dean SFMSR Dean SFMSR
Dept. Of Banking & | Chairperson, Dept. of
Finance Banking & Finance
Department of Chairperson, Dept. of
Management Management Studies.
Studies.
24. | Mr. Vikas, DEO Procurement | OJT Digital Diary Incharge, OJT
Coordination, SVSU
25. | Mr. Kuldeep, DEO Skill Procurement and Procurement &Store
Innovator Store
School
26. | Mr. Praveen Kumar, SFMSR Office of Registrar | Office of Registrar
DEO
27.| Mr. Sumit Academic Office of Registrar | Office of Registrar
Affairs (Internal/ External
Communication &
Coordinator &
Adhoc
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28. | Mr. Kuldeep, DEO Audit SVSU Sr. SVSU Sr. Secondary
Secondary School School & Affiliation
& Affiliation
29. | Mr. Nafe Singh, DEO Transport CSA & additional Incharge CSA and
Branch charge, Sports Sports Consultant
Management
30. | Mr. Vikram Dagar, Establishment | Examination Exam Branch
DEO
31.| Mr. Nishant, DEO Examination | Accounts Accounts Branch
32. | Mr. Vipin, DEO Accounts Audit Audit Branch
33. | Mr. Dronacharya Dixit, | IDC Establishment AR, Establishment
DEO
34.| Ms. Sarita, DEO Establishment | Dept. Of Tourism & | Chairperson of Dept.
Hospitality, Tourism &
DSW Hospitality
DSW
35. | Mr. Sudhir, DEO Dept. General Branch General Branch
Tourism &
Hospitality.
DSW
36. | Mr. Anand, DEO PCB & Additional Charge, | Dean SFASH
Psychological | Dept. of Science &
& Behavioral | Computation
Science
37. | Ms. Pushpa, DEO IQAC IQAC & NAAC IQAC & NAAC
38. | Mr. Yogender, DEO General Additional Legal Legal Cell
Branch Cell
39. | Mr. Yogesh, DEO General Transport Branch AR, General Branch
Branch

*Responsibilities under Skill Enhancement Training (Graphics & Designing):
Conducting Root Cause Analysis of a Program (Graphics & Designing) in discussion with

OJT Coordinator, Industry Partner & Students.

Identifying Skill training areas and Designing training modules aligned with curriculum.
Imparting training of students on designed skill modules.
Training hours are to be decided by department Heads as per the training modules.
Developing content and demonstrations for enhancing skills.

Training slots are to be incorporated int eh time table of the students.

Developing short-term program in Graphics and Designing.
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**Roles and Responsibilities under Skill Enhancement Projects & Mentoring:

1. Develop a policy/scheme on industry aligned projects-based learning.

2. Engaging with existing and new industry partners & identifying projects for students &
faculties aligned with their existing programs.

3. Also Identifying and Designing industry demand-based projects for students and faculty
members.

4. Creating Awareness and Engaging students on projects and Monitoring their development in
discussion with Program Coordinators.

5. The team shall also take inputs from Dean, Research & Development and Incharge, OJT
Digital Diary and work incoordination with these departments.

6. Mr. Piyush Chakraborty, Consultant will be technical advisor to this team.

Note: Officials engaged in multiple branches/departments are responsible to dedicate adequate
time to respective branches/departments, ensuring uninterrupted workflow. The process of
handing over and taking over of department work/ records etc. will be completed within two
working days time of issuing the order and submitting the Signed copy of the report to the general
branch and Office of Registrar for compliance.

Ll

Registrar
SVSU, Gurugram

Copy to:-
1. Dean Academic Affairs
2. Dean Skill faculties
3. All Chairpersons of all skill departments
4. Head, IT Cell for uploading on university website.
5. All HoD’s/ Branch Heads
6. Controller of Examination, SVSU
7. Principal, SVSU Sr Sec. School
8. All the concerned members
9. OSD to HVC for information to H’VC
10. Head, IT Cell for updating E-Office accounts
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